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1258.18 Where can I find NARA’s current
fees and information on how to order re-
productions?

AUTHORITY: 44 U.S.C. 2116(c) and 44 U.S.C.
2307.

SOURCE: 76 FR 62632, October 11, 2011, un-
less otherwise noted.

§1258.1 [Reserved]

§1258.2 What definitions apply to the
regulations in this part?

Accession means the method of ac-
quiring archival records or donated
materials from various Governmental
bodies.

Archival records means records that
have been accessioned into the legal
custody of NARA, donated historical
materials in the legal custody of NARA
and its Presidential libraries, and Con-
gressional, Supreme Court, and other
historical materials in NARA’s phys-
ical custody and for which NARA has a
formal agreement for their permanent
retention.

Certification means affixing a seal to
copies certifying the copies are a valid
reproduction of a file; this service is
available for an additional fee.

Cost means the total amount of
money spent by the NATF for pro-
viding services including, but not lim-
ited to, salaries; benefits; rent; commu-
nication and utilities; printing and re-
productions; consulting and other serv-
ices; payments to other agencies/funds;
supplies and materials; depreciation;
system upgrades/replacements; etc.

Custodial units mean NARA’s Federal
Records Centers, National Personnel
Records Center, archival reference op-
erations nationwide, and Presidential
Libraries.

Fee means the price researchers pay
for reproductions of records. Certifi-
cation of records is also a reproduction
fee.

Records center records means Federal
records in the physical custody of
NARA records centers, but still in the
legal custody of the agencies that cre-
ated and maintained them.

§1258.4 What costs make up the NARA
fees?

(a) 44 U.S.C. 2116(c) allows the NATF

to recover all of its costs for providing

records reproduction services to the
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public. The vast majority of materials
that are reproduced are from the hold-
ings of NARA, which require special
handling, due to the age, condition and
historical significance. Examples of
special handling include the following:

(1) The placement of each record by
hand on the reproduction equipment.
Many of the records are fragile and
have historical uniqueness; reproduc-
tion equipment operators must take
great care in handling these records.
For example, each page of a document
must be carefully placed by hand on
the reproduction equipment, a copy
made, the page removed, and the proc-
ess re-started.

(2) Clarity and legibility of the repro-
duced records. Older records may be
handwritten and darkened from age,
which requires extra time to make sure
we produce copies that are as clear and
legible as possible.

(3) Inability to use automatic document
feeders. Because of the requirements in
paragraph (a)(1) of this section, auto-
matic document feeders cannot be used
for the duplication of paper materials.
This adds time and cost to the price of
copying these irreplaceable documents.

(b) The NATF costs, at a minimum,
include:

(1) Salaries and benefits of the NATF
staff involved in all aspects of the
records reproduction process (includes,
but is not limited to, compensation for
full- and part-time employees, tem-
porary appointments, overtime,
awards, Civil Service Retirement Serv-
ice and Federal Employees’ Retirement
System contributions, health benefits,
life insurance benefits and Thrift Sav-
ings Plan contributions).

(2) Travel and transportation (in-
cludes, but is not limited to, travel and
transportation of persons, transpor-
tation of things, and contract mail
service).

(3) Rent, communications and utili-
ties (includes, but is not limited to,
telecommunications, equipment rental,
and postage).

(4) Printing and reproductions (in-
cludes, but is not limited to, commer-
cial printing, advertising, and printing
of forms).
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